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Class Visit Request
The Research Library welcomes student use.  Our staff can offer expert librarian instruction on using our collections to research the history of Buffalo, Erie County, and the Niagara Frontier.  
Students and teachers are urged to search our catalog in advance to identify items that will meet project or curriculum requirements.  Please visit www.WNYlibraries.org.  Multiple local library collections are searchable at this site, so you may find that other local libraries have more or better items on your topic.

Please read these guidelines to determine if we can accommodate your class:
· Class visit rates are $5/student.  Adult chaperones and instructors are admitted free.  

· If students need to make return visits on an individual basis, Library admission is free with any valid high school ID from Erie County.  College students are charged standard admission rates.

· Class visits are restricted to grade 7 and above

· Due to our small seating area, class visits are limited to 10 students at a time
· Class visits are scheduled between 9:00 AM and noon, Wednesdays, Thursdays, or Fridays
· All classes must be accompanied by at least one faculty member or instructor

· Some items are in off-site storage and require 3-5 business days to retrieve.

Before arriving, please make your students aware of these policies:

· All library materials must be used on site.  Books cannot be borrowed.
· Food, drink, and use of cell phones are not permitted in the Library
· The Research Library is a pencil-only facility
· No scanners, cameras, or camcorders, please
· All backpacks, briefcases, tote bags, and purses are stored behind the Librarian’s desk
· Photocopies are $.25 each.  Some materials are too fragile to photocopy.

· Laptops are welcome.  The Research Library has free wireless internet service.
	Name of teacher/professor [please print]:


	School:

	Name of class:

	Address:


	City:

	State:

	Zip/postal code:


	Telephone:

	Fax:


	Email:

	Website:

	Number of students:
	Grade/Age:

	First choice of date for visit:
	Second choice of date for visit:

	Any special needs?

	Research topics or description of class project.  Please be specific, including copy of assignment or lists from WNYlibraries.org.  Attach additional sheets as needed.


Please submit this form at least two weeks before the preferred date of your visit.
